USER MANUAL ON EXPORT TO EXCEL FACILITY (RFD-01/RFD01A)

Commissionerate, Division and Range Level

1. User has to navigate to View RHIL or View RFDO1 A as per the requirement by
choosing the items under refund in the menu as shown b&lmwavigation and
download process is same for both R6Dand RFEOL A.
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Refunds

ORFD-11  © ViewRFD-01A  © View RFD- Stage

Fig (i)

2. User has to select Jurisdiction as shown below. The Jurisdiction selection will be as per
the permission available to the user. Far&mnal level officer will be able to view the
data pertaining to entire zone, Commissionerate level officer will be able to see data
pertaining to entire Commissionerate and so on.

Select Jurisdiction

ZONE

BENGALURU

AHMEDABAD

MUMBAI

CHENNAI

COMMISSIONERATE

CHENNAI-NORTH
CHENNAI-OUTER
CHENNAI-SOUTH
COIMBATORE

EEAEs

MADURAI
PUDUCHERRY
SALEM
TIRUCHIRAPALLI

[+

@
2

Fig (ii)



3. After selecting thdurisdiction the user has to ckcon the Export to excel button as
shown in the below figure.

- — —
Registration Task List ~ View RFD-01
View RFD-01
View RFD-01
@ Z:CHENNAI > C:TIRUCHIRAPALLI > DITHANJAVUR
[sino] ey o+ | o Jurisdiction of Taxpayer A |  GSTIN v | ToxpayerName o |  RefundType A Claim Amount (%)
DD-MM-YYY'
Q a MMMYYYY Q| MMYYY |Q Q Q Q,  Select Q  select a Q
Pending issuance of
CTIRUCHIRAPALLI > D: THANJAVUR ITC ACCUMULATED DUETO §
1 AAJI01200126267  06-01-2020 Apr-2018 Mar-2019 33APLPPA204RIZG  PACKIRISAMY Acknowledgement/Deficiency 11,41,284.00
> R:TIRUVARUR RANGE INVERTED TAX STRUCTURE
Memo
C:TIRUCHIRAPALLI > D: THANJAVUR HEAD POST OFFICE EXCESS BALANCE IN Sanction Order-Payment Advice
2 AA331019064283F 25-10-2019 NA NA 33CHEH02554G1DV/ 2,600.00
> R:TIRUVARUR RANGE MANNARGUDI ELECTRONIC CASH LEDGER  Issued
C:TIRUCHIRAPALLI > D: THANJAVUR ABDUL RAZZEK EXCESS BALANCE IN Sanction Order-Payment Advice
3 AA331019033347G  16-10-2019 NA NA 33APOPASIAAE2T 5.839.00
> RiTIRUVARUR RANGE ANEESFATHIMA ELECTRONIC CASH LEDGER  Issued
EXPORTS OF GOODS/ Pending issuance of
CTIRUCHIRAPALLI > D: THANJAVUR KASINATHAN §
4 AA330120009942U  05-01-2020 Jul-2017 Mar-2018 33A0HPB7352K177 SERVICES-W/O PAYMENT OF  Acknowledgement/Deficiency 1,54,120.00
> R:TIRUVARUR RANGE BALAMURUGAN
TAX [ACCUMULATED ITC) Memo
11732 kalyanapuram 2nd EXPORTS OF GOODS /
C:TIRUCHIRAPALLI > D:THANJAVUR o . . .
5 AA331019013391R  07-10-2019 Jul-2017 Nov-2017  RTHANIAVUR - | RANGE 33MACAT7955Q17P  sethiprimaryagricoop  SERVICES-W/O PAYMENT OF  NIL Refunds- No action required 0.00
. credit society limited TAX (ACCUMULATED ITC)
C:TIRUCHIRAPALLI > D:THANJAVUR DURAIRA) EXCESS BALANCE IN Sanction Order-Payment Advice
6 AA331019031171V  15-10-2019 NA NA 33ATAPM0973D1Z3 1,212.00
> R:THANJAVUR - | RANGE MURUGASUNDARAM ELECTRONIC CASH LEDGER Issued
C:TIRUCHIRAPALLI > D: THANJAVUR EXCESS BALANCE IN Pending issuance of Sancticn
7 ‘AA330120015995L 07-01-2020 NA NA 33AAEPVO770EIZW  MANICKAVELAR 29,302.00
> R:KUMBAKONAM RANGE ELECTRONIC CASH LEDGER Order
EXPORTS OF GOODS /

Fig (iii)

4. Once the button is clicked, the pap as shown in the figure below will be displayed.

Report Download Request

File Name Requested Date
ViewRFDO1 17-JAN-2020

-

Fig (iv)



5. The user can change the name of the file as shown below.

Report Download Request

File Name
Refund ARNs of Di

Requested Date
17-JAN-2020

Fig (v)

6. Once thaequest is submitted, the pap shown below will be displayed. The user
can open or save the data in the desired location.

Registration Task List ~ View RFD-01
View RFD-01

\ficue DED-O1

You hava chesen to open:

(O [cur]  (sekerdinon] (2]
(510~ v oate » | rrom periog + | o erioa =

Z:CHENNAI > G:TIRUCHIRAPALLI > D

[F| Refund ARNSs of Division.xls
which is: Excel spreadshest (11.5 kB)

DD-MM-YY'
- MMMIWY |Q | MMYWY |Q from: blob:
What should Firefox do with this filez

CTIR

1 AA3301200126267  06-01-2020 Apr-2018 Mar-2019 o Open with | Openoffice 4.1.3 Calc (default) >

Save File

2 FORTTNETEEES | soemee B o IR [_JDo this autermatically for files like this from now on
> ReT|

3 AA331019033347G | 16-10-2019 NA NA

cancel oK
—

4 ‘AA330120009942U  05-01-2020 Juk-2017 Mar-2018 33AOHPB7352K177

> R:TIRUVARUR RANGE BALAMURUGAN
1732 kalyanapuram 2nd

C:TIRUCHIRAPALLI > D:THANJAVUR ;

5 AA3I1019013391R  07-10-2019 12017 Nov-2017 33AACAT7955Q1ZP  sethi primary agri co op
> R:THANJAVUR - | RANGE

credit society limited

C:TIRUCHIRAPALLI > D:THANJAVUR DURAIRAJ

6 AA331019031171¥  15-10-2019 NA NA 33ATAPMO973D1Z3
> RTHANJAVUR - | RANGE MURUGASUNDARAM
C:TIRUCHIRAPALLI > D:THANJAVUR

7 AA330120015995L  07-01-2020 NA NA 33AAEPVOTTOEIZW  MANICKAVELAR

> R:KUMBAKONAM RANGE

Fig (vi)

Select -a

ITC ACCUMULATED DUE TO
INVERTED TAX STRUCTURE

EXCESS BALANCE IN
ELECTRONIC CASH LEDGER
EXCESS BALANCE IN
ELECTRONIC CASH LEDGER
EXPORTS OF GOODS /
‘SERVICES- W/O PAYMENT OF
TAX (ACCUMULATED ITC)
EXPORTS OF GOODS /
SERVICES- W/O PAYMENT OF
TAX (ACCUMULATED ITC)
EXCESS BALANCE IN
ELECTRONIC CASH LEDGER
EXCESS BALANCE IN
ELECTRONIC CASH LEDGER

EXPORTS OF GOODS /

Select i o}

Pending issuance of
Acknowledgement/Deficiency
Memo

sanction Order-Payment Advice
Issued

Sanction Order-Payment Advice
Issued

Pending issuance of
Acknowledgement/Deficiency
Memo

NIL Refunds- No action required

sanction Order-Payment Advice
Issued

Pending issuance of Sanction
Order

Q

11,41,284.00

1,54,120.00

0.00

1,212.00

29,302.00




7. The entire data available in the view screen will be available in excel sheet as shown

below.

File Edit View Insert Format Tools Data Window Help

=

B2

Refund ARNS of Division xls (read-only) - Opendffice Calc

He-sQ 0

Find

& @

A4 v K E = ‘ 3 Navigator x
G D E 3 Column & J mmE
1 ‘ARN Date |m|_'n To Period purisdi(tinn of Taxpayer ‘Taxpaysr Name - A =
2 L ]AA230120012626006-01 2020 |Apr-2018  [Mar-2018 |GiTIRUCHIRAPALL > DTHANJAVUR > R TIRUVARUR RANGE 33APLPPA4204RLZ)PACKIRISAMY S
3 |2 [AA331015064283{25-10-2019 [NA WA C-TIRUCHIRAPALLT > D:THANJAVUR > RTIRUVARUR RANGE S3CHEH02554G1 JHEAD POST OFFICE MANNARGUDI -
4 331019033347]16.10-2019 [NA INA CTIRUCHIRAPALLI > DiTHANJAVUR > RiTIRUVARUR RANGE 33APOPAS044E22|ABDUL RAZZEK ANEESFATHIMA ; Range names
s |2 330120000942)05-01-2020 [Jul2017 _ |Mar-2018 |CTIRUCHIRAPALLI = DTHANJAVUR = R-TIRUVARUR RANGE 33AOHPE7352K1§KAS\NATHAN BALAMURUGAN & Database Ranges -
6 |5 [AA331010013391){07-10-2019 |Jul-2017 Nov2017  |CG:TIRUCHIRAPALLI > D:THANJAVUR > R: THANJAVUR - | RANGE [33AACAT7955Q1 2t 1732 kalyanapuram 2nd sethi primary ¢ P Linked areas ¢
76 [AA33101503117115-10-2019 [NA [NA C-TIRUCHIRAPALLT > DiTHANJAVUR > RTHANJAVUR - | RANGE [S3ATAPMO973D1 JDURAIRA MURUGASUNDARAM & Graphics
g8 |7 [RA330120015995407-01-2020 |NA INA C:TIRUCHIRAPALLI > DiTHAMJAVUR > R: KUMBAKONAM RANGE I33AAEPVO7 70ELZy MANICKAVELAR. % SE’E"‘:J:"?SS
G [RA331015066501]29-10-2015 |Apr-2019  [Apr-2018 _|C-TIRUCHIRAPALLI = DiTHANJAVUR > RiKUMBAKONAM RANGE [33AABCP7009E1Z){P S TAMARIND PRIVATE LIMITED & Drawing objects
10 |9 |AA331119057230021-11-2019 [May-2019 May-2019 C:TIRUCHIRAPALLI > DiTHAMJAVUR > R: KUMBAKONAM RANGE I33AABCP7009ELZP S TAMARIND PRIVATE LIMITED
11 [10  |AA33111506182L{22-11-2019 [fug2018 [Aug-2018 _|C-TIRUCHIRAPALLI = DiTHANJAVUR > R:RUMBAKGNAM RANGE [33AABCP7009E1Z{P S TAMARIND PRIVATE LIMITED
12 |11 |AA33111905877821-11-2019 [jun-2019 un-2019 C:TIRUCHIRAPALLI > DiTHAMJAVUR > R: KUMBAKONAM RANGE I33AABCP7009ELZP S TAMARIND PRIVATE LIMITED
13 [12 |AA331115056852[21-11-2018 [ul2018  [u2018 _ |C-TIRUCHIRAPALLI = DiTHANJAVUR > R:RUMBAKGNAM RANGE [33AABCP7009E1Z{P S TAMARIND PRIVATE LIMITED
14 [L3  |PA33111007224/[26-11-2010 [pug-2010 [Aug-2018 |C:TIRUCHIRAPALLI > DTHANJAVUR > RiKUMBAKONAM RANGE FXFIB238KL JAVARR]
15 [L4  |AA331215075985/25-12-2010 [Mar2018 |Mar2018 |C-TIRUCHIRAPALLI = DiTHANJAVUR > RiKUMBAKONAM RANGE [33AVRPG6582H1 JMARIVUR RAMADOSS GANESH |
16 [I5  |FA331210042663{14-12-2010 [Apr2018  |Mar-2019 |C:TIRUCHIRAPALLI > DiTHANJAVUR > R:KUMBAKONAM RANGE [33AABF 186521 ZY|THE BISMI EXFORTS
17 [16  |AA331019065202(26-10-2018 |ul-2017 _ [U-2017 _ |GTIRUCHIRAPALLI = DiTHANJAVUR = R:PUDURKOTTAI - | RANGE [33CRSPS1660K1Z{RAMAIAH PILLAI SANKARANARAYANAN £
18 [L7  |PA33101006520%{26-10-2010 [pug-2017 [Aug-2017 |C:TIRUCHIRAPALL > DITHANJAVUR > R:PUDURKOTTAI - | RANGE [33CRSPS1660KL ZJRAMAIAH FILLAI SANKARANARAYANAN
10 [18 |AA331019065209(26-10-2010 [5ep-2017 [5ep-2017 |C-TIRUCHIRAPALL = DiTHANJAVUR = R:PUDURKOT TAI - | RANGE [33CRSPS1660KL ZJRAMAIAH PILLAI SANKARANARAYANAN
20 |L8  |AA331010065300)26-10-2010 [0ct2017  [Oct-2017  |C:TIRUCHIRAPALLI > DiTHANJAVUR > R:PUDUKKOTTAI - | RANGE [33CRSPS1660KL ZJRAMAIAH FILLAI SANKARANARAYANAN
21 |20 |PA331019065306926-10-2019 [Nov-2017 |Nov-2017 _|GTIRUCHIRAPALLI = DiTHANJAVUR = RiPUDURKGTTAI - | RANGE [33CRSPS1660K1Z{RAMAIAH PILLAI SANKARANARAYANAN
22 |21 |PA331019065307)26-10-2019 |Dec-2017 |Dec-2017 |C:TIRUCHIRAPALLI > DiTHANJAVUR > R:PUDUKKOTTAI - | RANGE [33CRSPS1660KL ZJRAMAIAH PILLAI SANKARANARAYANAN
23 |22 |PA331019065313)26-10-2019 [}an-2018 _ }an-2018 |G TIRUCHIRAPALLI = DiTHANJAVUR = RiPUDURKGTTAI - | RANGE [33CRSPS1660K1Z{RAMAIAH PILLAI SANKARANARAYANAN
24 |23 |pA331019065316)26-10-2019 [Feb-2018  [Feb-2018  |C:TIRUCHIRAPALLI > D:THANJAVUR > R:PUDUKKOTTAI - | RANGE [33CRSPS1660KL ZJRAMAIAH PILLAI SANKARANARAYANAN
25 |24 |PA331019065316)26-10-2019 [Mar-2018 |Mar-2018 _|CTIRUCHIRAPALLI = DiTHANJAVUR = RiPUDURKGTTAI - | RANGE [33CRSPS1660K1Z{RAMAIAH PILLAI SANKARANARAYANAN
26 |5 |PA331119023498)05-11-2019 [NA NA C-TIRUCHIRAPALLI > DI THANJAVUR > R:PUDURKOTTAI - | RANGE [33ABPFSBB96N1 2 SOUTHERN DISTRIBUTORS
27 26 |AA331019035515)16-10-2010 [NA WA C-TIRUCHIRAPALLT > DiTHANJAVUR > R:PUDUKKOTTAI - I RANGE 33GAFP 56054512 NAINA MOHAMED SIRAJUDHEEN
28
29
{30 |
EX
32
33
34
35 Refund ARNSs of Division (active)  +
View RFD-01 | — 1
Sheet1/1 Pagestyle_View RFD-01 STD Sum=0 6 @[100%

Fig (vi)

Note: It is pertinent to note here that for the data pertaining to Commissionerate,
Division or Range levels, the report will be displayed on the screen. Whereas for Zone
level data, the reports will be downloaded in the background as shown below.



Zonal Level Data:

8. User has to select Zone level in the select jurisdiattdity and click on the export to
excel button.

Registration Task List  RefundsView ¢
Refunds View

Export to Excel View RFD-01A
Eenjes Treie
[sino] A = | ARNDate & TR el | s Refund Type ~ Claim Amount (2)

Q, |dd-MMyyyy |Q | mmmeyyyy Q | mmmyyyy |Q Q  select e Sselect

Please Select Jurisdiction and click on search icon to view Refunds Details.

Fig (viii)

9. User can rename the file in the pop as shown in the below figure.

& @ | gstprod.cbec.govin/chec aces gst uif | ¢ | [Q search e + &

Report Download Request

File Name Requested Date
Zonal Level 17-JAN-2020

Fig (ix)



10.0Once the request is submitted, the user will see the success message as shown in the
below figure.

Request has been raised successfully!

Fig (x)

11.The user has to navigate to the reports section in the Menu, as shown in the below
figure.

View RFD-01A

GSTIN w | TaxpayerName « Refund Type Claim Amount (%) &
mmmyyyy | Q Q Q Q  select o Select i (o8 Q

Please Select Jurisdiction and click on search icon to view Refunds Details.

Fig (xi)



12.The user has to click on report downloads.

AR g 2 T L

i Registration By ACL Returns (= Payments ¥ sviDks ¥ CEReports = Change Forfhation  Report Downloads

Capyright © 2017 Gavt. of India . All Right= Reserved. Versian: CBIC_GST_3

Fig (xii)

13.The user has to click on select Refunds from the drop down.

Mame : KAJESHV  DesIgNation : SUPerntendent S50 1D : LOULYBZa IKEC 1UKAIE GENERAL DT ST 1EMS | DIRECTOKAIE OF 3Y31EMS: DGS CHENNAT

& Registration B ACL

Returns Payments = ¥ SVLDRS = ¥ CE Reports = Change Formation  Report Downloads

Report Downloads

[Siio " Hodule | “eport | Juridiction | rom period To Peiod | Administered by  Registration ype | Reguest Date | Avalable Til File Name | Acton |

hlmnimvl Report | Q MY | Q| MM Q [Select -] selea | DD-MMYWY | Q| DD-MMYWY Q | File Name Q
All
mposition
AcL
1 wpavers- ZAHMEDABAD> ), ooq; Mar-2018  Centre ALL 29AUg2019  095ep2019 7
Payment rmation  C:RAJKOT E &

Z:AHMEDABAD >

Registrat o - Juk2017 Mar-2018 ~ Centre AL 29-Aug-2019 095ep2019 4
Formation  C:RAKOT
wise
Composition
C:CHENNAI-NORTH "
Taxpayers - Composition-Sep
3 Registration - > D:AMBATTUR>  Sep-2018 Sep2018 AL AL 08Jul-2019 17-uk2019
Formation 18
. R:RANGE |
wise
Composition
C:CHENNAI-NORTH
Taxpayers - Composition Data
4 Registration - > D:AMBATTUR > Juk2018 Aug-2018 AL ALL 03Jul-2019 12-Juk2019
Formation Ambattur
R:RANGE |
wise

Copyright ©2017 Gout. of |

Fig (xiii)



14.The user will be able to locate the file in the list of available downloads as shown in
the below figure.

Name : RAJESHV  Designation : Supenntendent S50 1D : LUULYE24 DIKEC IUKAIE GENERAL DESTSIENS [ DIREGTORATE OF SYSTEMS: DGS CHENNAL

i Registraton | B ACL IS Returns (=) Payments ¥ sviDRs ¥ CEReports = Change Formation ~ Report Downloads

( 0 Report Downloads
&~/

Refunds | feport MY | QMM Q [selea | select | DD-MMYYY | Q| DDMMAYYY | Q | FileName Q.
DOWNLOAD REPORT

Refunds  View RFDOIA  Z:CHENNAI 17-Jan-2020 31Jan2020  zonallevel o
2 Refunds  View_RFDOL  Z:BHUBAMNESWAR 16-Jan-2020 042020 ViewRFDOL o
E] Refunds ~ View RFDOL  Z:BHUBAMESWAR 16-Jan-2020 VU020 ViewRFDOl
4 Refunds  View RFDOL  Z:BHUBAMESWAR 16-Jan-2020 0402020  Viewkrpol &,
5 Refunds  View RFDOIA  Z:MUMBAI 27EOHPS9188NIZN  16-Jan-2020 0402020  ViewRFDO1A o,
6 Refunds  View_RFDOLA  Z:JAIPUR 15-Jan-2020 29002020 ViewRFDO1A
7 Refunds ~ View RFDO1  ZJAIPUR 15-1an-2020 29002020 ViewRFDO1 %,
g Refunds  View RFDOL  ZJAIPUR 15-1an-2020 20002020  ViewkFDol %,
9 Refunds ~ View RFDOL  Z:GUWAHATI 14-Jan-2020 28002020 ViewRFDO1 o

Fig (xiv)

15.The user can click on the download button and theymgas shown below be
displayed. As of now, the only option shall be to open it in an excel format.

@ hitpifgstpr...ces-gst-uil % | @ Report Downloads x O\ +
e B \

& @ gstprod.cbec.gov.in/CBEC_GST_REPORT_MASTER/7TcGb0ay+rYKgVra2Nploan==17/ | & HQ search ‘ B ¥+ A =

Select Format

Fig (xv)



16.The user can open or save the file in the desired location.

Fig (xvi)

17.The entire data pertaining to the Zone as available in the view screen will be
downloaded in excel sheet as shown below

Fig (xvii)



